
S&E ACT 1988
 CHECK LIST
1. Filled in Application Form  (Form-1 original)
2. Fee remittance Receipts from the date of commencement of Business  including Difference of Fee and Amendment Fee receipts (year wise Xerox/ original)
3. Labour Welfare Fund Contribution payment receipts from the date of commencement of business( Year wise Xerox/ original)
4. LOA Copy
5. Employer Address proof
6. List of Owners ie; Proprietors/Directors/Managing Directors/Partners/Managing Partners
7. List of Employees in the Following Proform with signature of the Employer/ Authorized person
and Stamp of the Company
S No Name of the Employee    Gender     Designation   Date of Joining
8. Proof/Existence of Company ie; Lease Deed/ Property Deed (First Two pages only)
9. Photograph of Telugu Name Board
10. Company PAN Card
11. GST Certificate
12. Certificate of Incorporation
13. Memorandum of Articles
14. Association of Articles
15. Colour passport size photograph of the Employer


















GUIDE LINES

       1).Only Application Form as it is in Telangana Shops and Establishments Act -1988 in 
            Original form shall be considered and processed. No online Application Form shall be    	allowed as some Columns are omitted in it.
       2). All the columns of the Application Form shall be filled in without leaving any column 	 	unfilled.
       3). Incomplete or wrongly filled in Application Forms will neither be considered nor 	processed.
        4). Documents shall be enclosed to the Application Form in the same order as per check list.
        5). No Xerox copies shall be considered in the place of original Documents 
        6). Applications both for the Registration Certificates under S&E Act-1988 under CLRA 	Act-1970 as Principal Employer can be submitted simultaneously.
        7).Previous years Fee remittance receipts and LWF receipts shall be enclosed to the 	Application Form to show as proofs that the Fee and Labour Welfare Fund paid up to 	date since date of Commencement of business.
        8). Colour Passport size photograph of the employer shall be pasted on the right side 	corner 	of the Application
        9). If a company have more than one Units in the same location /different locations, 	Applications shall be submitted unit wise, location wise separately for registration as per 	LOA. If the Company merged its different units in to one unit under the Rule 19 of the 	SEZ Act-2005, invariably proof to that extent shall be enclosed to the Application Form.
[bookmark: _GoBack]        10).If the Managements of the Companies desires to designate other than the Directors of 	the Company OR any of their Employees ie; Authorized Signatory/ Manager/Location 	Head/Site Head/Financial Head etc as the Employer of the Particular Unit/Location/Site, 	invariably they have to enclose Board Resolution Copy or requisition on the Company 	Letter head requesting the competent Authority to issue the Certificate by      	designating/showing him/her as the Employer to that particular Unit/Site/Location.

Address to submit filled in Application Forms
DEVELOPMENT COMMISSIONER
VSEZ, DUVVADA, VISAKHAPATNAM
ANDHRA PRADESH-530049

